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Fire Procedure Policy
We ensure our premises to be at no risk of fire by ensuring the highest possible standards of fire precautions. All staff in the building are fully fire trained through induction and up to date with the latest legal requirements. 
·   The manager is fully trained and competent in making a risk assessment. 
·   Fire doors are clearly marked, never obstructed and easily opened from the inside. 
·   Smoke alarms and fire -fighting appliances are up to legal standards and fitted throughout the building. 
They are regularly checked as specified by the manufacturer. 
·   Our evacuation procedure is clearly displayed in the building where all staff can see. All new staff have a full induction which includes fire training. All staff take part in a fire drill at least once every 6 months.
· Records of fire training and fire drills are kept in the file and can be easily accessed.
Emergency Evacuation and Unexpected Closure Policy 
Acorns to Oaks before and after School Club will make every effort to keep the Club open, during it’s normal opening hours of 7.30am- 8.15 am and then 3.15pm- 6pm Monday to Friday (Term Time Only). Please note that the Club will be closed on weekends and Bank Holidays. However, should the need to close the Club arise due to exceptional or unforeseen circumstances the following procedures would take place. 
Possible reasons for emergency closure include: 
·   Serious weather conditions 
·   Heating/Electricity system failure 
·   Burst water pipes 
·   Fire or bomb scare/explosion 
·   Death of a member of staff or child 
·   Assault on a staff member or child 
·   Serious accident or illness 
In the event of an emergency, our primary concern will be to ensure that both children and staff are kept safe. If it is necessary to evacuate the Club, the following steps will be taken: 
·   If appropriate the manager or session supervisor will contact the emergency services. 
·   All children will be escorted from the building to the assembly point using the nearest safe exit. 
·   No attempt will be made to collect personal belongings, or to re-enter the building after evacuation, unless given the all clear to re-enter from the emergency services. 
·   A nominated member of staff will check the premises and will collect the register (including emergency contact details) providing that this does not put anyone at risk. 
·   Before leaving the building the nominated person will close all accessible doors and windows, if it is safe to do so. 
·   The register will be taken and all children and staff accounted for. 
·   If any person is missing from the register, the emergency services will be informed immediately. 
·   Acorns to Oaks before and after School Club has a mobile phone on the premises used specifically for the purpose of the Club that parents/carers can contact during Club opening hours. The number for the after School Club mobile is 07940 433991. In emergencies, this phone number will be used. This phone remains on the premises, unless being taken out for Club related matters.
·   The manager will contact parents to collect their children using the main Acorns to Oaks @ Williamstown phone if possible or the Club’s mobile phone. If the parents/guardians are not immediately available, the manager will use the emergency contacts list. 
·   All children will be supervised at a designated safe point until they are safely collected. 
·   If after every attempt, a child’s parent or carers cannot be contacted, the Club will follow it’s Late Parent/Uncollected Child procedure.
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